Guidance for presenting authors
Presentations and preparations

Check the conference programme http://www.qmethod.org/qconference/current/program to see who is chairing your session.  Most sessions are 90 minutes but some are shorter.  Most sessions have 3 or 4 papers in them.  Make sure you check your session as it will give you a good idea of how long you have to speak for –  (allowing  10 minutes for questions – most presenters will speak for 15-20 minutes).  Make contact with the chair of your session and ask them to agree timings with authors.
Facilities

We are expecting that most presenting authors will use powerpoint projection and there will be facilities in all rooms which are fitted with Dell PCs, running windows 7 and Office 2010 or in some instances Office 2007.  All will accept .ppt and .pptx presentations.  PDFs are also possible.  PCs will be connected to the internet and sound should be possible (if you are depending on sound it would be worth getting to the room early and testing it). 

Sending your powerpoint slides ahead of the conference

You should bring your presentation on a memory stick and email your powerpoint presentation in advance.  This will be a back up and will be loaded onto the machines – just in case the memory stick should fail/ or is incompatible for some reason.  (We cannot guarantee that the stick will be accepted by our machines, it is the your responsibility to have an alternative backup version of your presentation.  We suggest having it on email or posted securely online)
With that in mind we have set up a ‘dropbox’ facility for you to send your powerpoint presentations to ahead of the conference.  Simply name your file starting with the surname of the presenting author:
e.g. Bakeretalpaper.ppt 

and send it to the following address.  srjeffares.96191461@e2f.sugarsync.com 
Written papers:  format 

We have had a number of enquiries regarding the format of written papers.  Whilst written papers are encouraged there is no formal requirement to produce a written paper for the conference presentation.  In general for written papers we advise that authors follow the general instructions for authors by the journal Operant Subjectivity  http://operantsubjectivity.org/os/contributions.  

Please note that the Don Brenner outstanding paper award does require a written paper to be submitted.  For instructions regarding the Don Brenner award see: http://qmethod.org/qconference/current/callforabstracts.

Uploading written papers

There is a facility for written papers to be uploaded and made available online, if authors wish.  If you wish to upload your paper, please send papers, saved as pdf files, to s.r.jeffares@bham.ac.uk.  Please include in the file name the first author’s surname and first two words of the title.

Papers should include a Title, Authors’ names, institutional affiliation and lead author email address.  Papers submitted for upload should be ‘unpublished works in progress’ and copyright remains the authors’.  As such you may also choose to mark the paper “citation by permission of authors only”.
